	25 February 2025

	

	[HEAD OF EDUCATION NAME]

	[COUNCIL OFFICES ADDRESS]

	[ADDRESS]

	[POSTCODE]


Dear Madam/Sir,
[Name of Child] 
[Date of Birth]

[Address]
[school the child is enrolled at]

I am writing to you in respect of my child [Child’s name] He/she is currently a pupil at [Name of Current School]. I am requesting for Independent Mediation to take place.
[outline of your child’s Additional Support Needs]

This letter is an application for the matters outlined below to be referred to mediation in terms of Section 15 of the Education (Additional Support for Learning) (Scotland) Act 2004.

The subject matter of the request:

[i.e. a failure by the Education Authority to provide, or make arrangements for the provision of, a suitable provision/the additional support required by the child or young person.]
[outline the points which are being disagreed upon]

I consent for the mediators to contact me using the below contact details to further the undertaking of Independent Mediation.

[parent contact details, telephone and email]
I look forward to receiving contact from the Independent Mediators. If there are any difficulties with this request, please contact me to discuss.

Yours sincerely,

